kills@Columbia

Step One: Log in

Go to www.columbia.edu

Click Faculty & Staff

Click Learning and Development
Click Online Learning

Click Take a Class

Log on
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Fiscal Year 2008-09:
Thank You for a Record Year
| am pleased to announce that the 2008-09 year broke records for the Leaming & Development team:

& Our programs reached more than 4,500 Columbians

More than 1,000 managers across 7 schools and over 150 departments participated in our Leadership Development
Programs
Online learning via Skills @ Columbia now has more than 2,000 leamers

Classroom learning session attendance increased by 97%

Learning and
Development

[yl Mews Policies Union Contracts Working at Columbia Forms & Documents

Online Learning

Learning & Developmen

Online Learning
Classroom Leaming
Consulting Senices

Momingside Faculty And Staff
Orientation: Welcome Program

Testimonials

People @ Columbia (PAC)

Take a Class

evelopment team is pleased to offer free online courses through our web-based training porta

courses are available to you anytime, anywhere. More than 1,000 online courses are at your fingertips. T
ister, just log in with your UNI and password

Log on using your
UNI and Password
=0 UNI

Take a class i with Skills @ Columbia now.
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Step Two: Browsing courses

1. Click Catalog of Courses at top left
2. There are two folders
a. Click Columbia Catalog of Courses to see custom courses
designed by Columbia University or courses recommended
by a particular school or division, all arranged in sub-folders
b. Click Course Curricula to browse all of the 1000 courses
available from our vendor Skillsoft which are arranged in sub-
folders by topic area or type of course.

welcame tanes, Lagged in: Jul 27, 2010 10:1

Catalog of Courses

CATALOG OF COURSES d’)

| Skills@Columbia

Knowledge at your fingertips — Anytime — Anywhere
Welcome to Skillfort, your online learning portal to training and on-the-job support tools that enhance your business and techrical skills. »eeckwbu wour caneer with e-Learning
ary time of the day or night. Leverage the different features of SIIIPart t AN the FRSCATCRS yoU NeRd ARG 18 treate 8 custemized learrang

+ SCARCH & LEARN™
Perform searches acress your full library of resources, and be directed to the specific book page. course topic, or other tool vou mdfenmuu and relevant answers. 4
powerful search engine aliows vou ta use complex seanch expressicns. Results are ranked by relevancy sa vou can quicidy find what you

= Catalog

Browse the SkillPort catalog to see what resources are avadable to you. Add leaming assets from the :uulag to your learrang plan, or launch them directly from the
catalcg. The eatalog w arganced by subject matter and by related professans] cartihcation for easy navigation.

» Hy Flan
:rw- & customued bearrung plan b address spechic development ganle snd ke track of frequantly acceseed laarming assste. You can qwkly rburns b them in My Plan

with & single click, Grganize and view your learming assels according 16 your preference: by due date, by type of asset, o in custom folde:

* My Progress

Review both completed and in-progress lsarming assets in My Progress, Guickly create print-friendly repons on your learning histery and certificates of completion,

MY PROGRESS

MY PLAN
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Option: Search for a course by topic or keyword

1.
2.

Enter a course name or topic in the Search For field
A list of courses and other resources will appear (videos, books 24x7
options, simulations, skill briefs and job aids

Walcorme taras, Logged In: Jul 37, 30/

CATALOG OF COURSES Yau searched far prajert management
L ESE— seorch |
WYPROGRESS | sa(11a) Coursen(29) Simwiatons () Ewpress Guides (1] TealPrepEm sl Uenlonng (0} SHiBrets (32 Jobags (19

[view Mare..]
MY PLAN
© B Initiating a Proi Pregaring i e
1D: PROMO521: Project integration management 1s concerned with ensunng the proper of praject 8O projedt
are achisved. ...
Best Topic Hits
Inguts to ing the Broject Flan =
Ot lrgm Deeloving Ure Projest Managsmen, Plan <
Tools and Techniques for ing the Praject plan =
Proiss i =
Project i in the Process Groups &
= ' Agdvanced Project Buiding
1%&11000:160.\&0.&: Th 4P Building Stakeholder Relationships course provides you with valuable information about |
a -
Bast Topic Hits
agvanced Project Propect Techrgues &
advanced Broject Eortfalio =
; B . L D
addvanged Projess Projact Magymiey S
= - an 1o Program
10: pead_02_a01_bs_enus: Project managers are aften tasked with managing multiple concurrent projects - but what abaut managing multiple

Navigation Guide

List of courses and other resources
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Navigation Guide

Step Three: Play and exit a course

1
2
3.
4

After viewing the course detalils, click the blue arrow to begin

A pop-up window will appear featuring the selected course

Click the red “x” in the lower right hand corner to exit the course
Click Yes in the pop-up to verify your are ready to exit the course

Welcome test123, Logged In: Aug 4, 2010 12:48 PM | Help | Log Out [

ome | Admin
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Back to Catalo: Blue Arrow

MY PROGRESS

1D: _scorm12_cuny_cu_mgr
Overview/Description
Columbia University is committed to providing a working and learning environment free from unlawful discrimination and harassment and to fostering a nurturing and vibrant
community founded upen the fundamental dignity and worth of all of its members. It is an equal opportunity and affirmative action emplayer. It does not discriminate against or
permit harassment of employees or appli for employment an the basis of race, color, sex, gender (including gender identity and expression), pregnancy, religion, creed,
national origin, age, alienage and citizenship, status as a perceived or actual victim of domestic violence, disability, marital status, sexual orientation, military status, partnership
status, genetic predisposition or carrier status, arrest record, or any other legally protected status.

In this program you will review University policy that describes appropriate workplace behavior, courses of action for staff members wha feel they are experiencing
discrimination, harassment, or inappropriate behavior in the workplace and the manager/supervisor's in preventing and responding to discriminatory or harassing conduct or
behavior.

Target Audience
ol

, or supervisory capacity at the University

Prerequisites
None

Expected Duration
1 hour

Lesson Objectives Course in separate window

Manager and Supervisor Harassment and Discrimination Awareness
« Lesson: Defining and Recognizing Workplace Harassment

After completing this lesson, you should be able to:
« Review definitions for discrimination and discriminatory harassmeant
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Course Navigation

When you launch your course, you will see a new screen with a control bar at the
bottom:

IE)E’)@) n.?—mmm 210 00
Navigation Controls

Turn Audio On/Off - Turns the audio on or off during the current course play session.
—1 Play Audio/Stop Audio - Plays or stops the audio for the current page.
‘_‘/) Previous Topic/Segment - Displays the previous topic in the course.
' i/J Previous Page/Slide - Displays the previous page in the course.
' El) Course Menu - Displays the Course Menu in the Content Area.
Q) Next Page/Slide - Displays the next page in the course.
b_b) Next Topic/Segment - Displays the next topic in the course.

Page 1 0f 8

Status Box - Displays the current page number and the total number of pages.
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