
  Navigation Guide 

1 | P a g e  
 

Step One: Log in 
1. Go to www.columbia.edu 
2. Click Faculty & Staff 
3. Click Learning and Development 
4. Click Online Learning 
5. Click Take a Class 
6. Log on 
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 Log on using your 
UNI and Password 
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Faculty & Staff
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Learning & Development
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 Online Learning
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 Take a Class 
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Step Two: Browsing courses 

Catalog of Courses1

1. Click Catalog of Courses at top left   
2. There are two folders  

a. Click Columbia Catalog of Courses to see custom courses 
designed by Columbia University or courses recommended 
by a particular school or division, all arranged in sub-folders 

b. Click Course Curricula to browse all of the 1000 courses 
available from our vendor Skillsoft which are arranged in sub-
folders by topic area or type of course. 

` Select Folder2
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Option: Search for a course by topic or keyword 

` Search For

` List of courses and other resources

2 

1

1. Enter a course name or topic in the Search For field 
2. A list of courses and other resources will appear  (videos, books 24x7 

options, simulations, skill briefs and job aids 
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` Blue Arrow

1 

Step Three: Play and exit a course 

1. After viewing the course details, click the blue arrow to begin 
2. A pop-up window will appear featuring the selected course 
3. Click the red “x” in the lower right hand corner to exit the course 
4. Click Yes in the  pop-up to verify your are ready to exit the course  

` Course in separate window

2

` Exit

3

` Yes 
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When you launch your course, you will see a new screen with a control bar at the 
bottom: 

 

Navigation Controls 
 

 Turn Audio On/Off - Turns the audio on or off during the current course play session.  

 Play Audio/Stop Audio - Plays or stops the audio for the current page.  

 Previous Topic/Segment - Displays the previous topic in the course. 

 Previous Page/Slide - Displays the previous page in the course.  

 Course Menu - Displays the Course Menu in the Content Area.  

 Next Page/Slide - Displays the next page in the course. 

 Next Topic/Segment - Displays the next topic in the course. 

  Status Box - Displays the current page number and the total number of pages. 

Course Navigation 


